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� Login kZrft User ID vf]lng] 5 / pQm vf]lnPsf] ID df /ftf] 
cIf/ Tax Clearance nfO{ Click ug]{, 

� pQm Tax Clearance df cfly{s jif{ 5gf]6 u/L s/r'Qmf k|df0fkq 
lk|G6 ug{ ;lsg]5 .

e-TDS eg{sf] nflu tnsf r/0fx? kfngf ug{'kg]{ x'G5 M
Step-1 :  cfGtl/s /fh:j ljefusf] j]e ;fO6 www.ird.gov.np 

df uP/ Taxpayer Portal df click ug{'xf];\ . 
Step -2 :  e-TDS df click ug{'xf];\ . 
Step-3 :  ;lAd;g g+= lng] kmf/d eGg] a6gdf click ug{'xf];\ . 
Step-4 :  ;lAd;g gDa/ lng] kmf/ddf k|of]ustf{sf] gfd, kf;j8{, k'gM 

kf;j8{, cfˆgf] ;+:yf -/f]huf/bftf_ sf] :yf=n]=g+= k|ljli6 
ug{'xf];\ . olb cfˆgf] ;+:yfsf] withholder Pan No gePdf 
Withholder name df cfˆgf] ;+:yfsf] gfd entry ug{'xf];\ . 
IRO Name df ;DalGwt sfof{nosf] gfd 5fGg'xf];\ . o;sf 
;fy} Od]n, kmf]g g+=, 7]ufgf, ef}r/ ldlt tyf s'g ldlt b]vL s'g 
ldlt ;Ddsf] clu|d s/ xf] ;f] sf] ldlt k|lji6L u/L Register 
df click ug{'xf];\ . 

Step-5 :  To;kl5 Registration df click u/]/ Transaction Number 
k|fKt ug{'xf];\ . tkfO{ ;kmntfk"j{s /lhi6/ x'g'eof] egL ;lAd;g 
g+=, k|of]ustf{sf] gfd, ljyxf]N8/sf] gfd nufot cl3 kmf/ddf 
el/Psf] ljj/0f l:qmgdf b]lvG5 . ;lAdzg g+=, k|of]ustf{sf] 
gfd / kf;j8{ l6Kg'xf];\ 

Step-6 :  6«fGHofS;g button df click ug{'xf];\ . ;j} ljj/0f e/]/ k|To]s 
/]s8{ ;dfKt ePkl5 Add ub}{ hfg'xf];\ . Kofg gePdf Name 
df s§L x'g] AolQmsf] gfd /fVb} hfg'xf];\ . w]/} JolQmsf] /]s8{ 
Ps}rf]6L cknf]8 ug{ lbOPsf] gd'gf cg';f/ Excel file df 
uP/ 8f6f agfO{ cknf]8 ug{'xf];\ . 

Step-7 :  6«fGHofS;g ;DaGwL ;Dk"0f{ ljj/0f  k|lji6L  u/L ;s]kl5 Save 
ub}{ hfg'kb{5 . Ps k6s log out e} ;s]kl5 Save ul/Psf] 
ljj/0f dfq k'gM cfkm}n] x]g{ jf yk36 ug{ ;lsG5 . Save ul/
Psf] ljj/0f k'gM x]g{ jf ;+zf]wgsf] nflu Withholder Log 
in df uP/ Withholder User / Password k|of]u ug{'kg]{ x'G5 
. 

Step-8 : 6«fGHofS;g ;DaGwL ;Dk"0f{ k|ljli6 u/L ;s]kl5 l:qmgsf] 
dflyNnf] efudf ef}r/ eg]{ kmf/fd eGg] j6gdf click ug{'xf];\ . 
ef}r/ ;DaGwL ljj/0f eg]{ kmf/df /fh:j zLif{s g+=, ef}r/ g+=, 
lt/]sf] k|sf/ -gub, a}s_, /sd bflvnf ldlt, cfGt/Ls /fh:j 

yk hfgsf/L tyf cfjZos ;]jfsf] nflu  
cfGtl/s /fh:j sfof{no kf]v/fdf  
;Dks{ ug'{xf]nf . 

kmf]g g+= )^!–$^$#)*, km\ofS; M )^!–$^$$$(
Od]n iro22@ird.gov.np
Facebook Page: cfGtl/s /fh:j sfof{no kf]v/f 
÷Inland revenue office, Pokhara

sfof{no jf s/bftf ;]jf sfof{nosf] gfd -h'g sfof{no cGtu{t 
a}+s vftfdf /sd hDdf ug{' ePsf] 5_, a}ssf] zfvf / l6=l8=P;= /
sd k|ljli6 u/L k|To]s /]s8{ ;dfKt ePkl5 Add Button df click 
ub}{ hfg'xf];\ . 

Step-9 :  e/]sf] ljj/0f 7Ls 5 5}g x]g{sf] nfuL Print Preview df click 
ug{'xf];\ .

Step-10 : k|ljli6 ePsf ljj/0fx? unt ePdf Edit Button df click u/L 
;+zf]wg u/L Update Button df click u/L k'gM ;Dkfbg ug{'xf];\ . 

Step-11 : ;Dk"0f{ ljj/0f k|ljli6 u/L ;s]kl5 ljj/0f ;xL 5 eg] Submit 
button df click ug{'xf];\ . o;/L Submit u/L ;s]sf] ljj/0f 
Withholder User / Password af6 k'gM ;+zf]wg ug{ ;lsb}g . 

Step-12 :  k|ljli6 ul/Psf ;j} ljj/0f 7Ls ePdf b'O{ k|lt lk|G6 u/]/ ;DalGwt 
sDkgLsf] cflwsfl/s JolQmsf] x:tfIf/ / sDkgLsf] 5fk nufO{ 
;DalGwt ef}r/sf] 5fofF k|lt ;d]t ;+nUg u/L ;DalGwt cfGt/Ls /
fh:j sfof{nosf] Ps k|lt verify sf nflu k]z ug{'xf];\ / csf]{ k|lt 
cfˆgf] sDkgLdf /fVg'xf];\ . 

JolQmsf] cfŠgf] s/ s§L -e-TDS_ ljj/0f x]g]{ t/Lsf M
cfˆgf] gfddf s'g} sDkgL jf sfof{nosf] sf6]sf] s/ s§L /sd ;DalGwt 
cfGtl/s /fh:j sfof{nodf bflvnf u/] gu/]sf] ;lhn};+u 3/af6} Internet 
af6 lgDg adf]lhd x]g{ ;lsG5 . o;/L ljj/0f x]g{nfO{ AolQmsf] PAN lnPsf] / 
sDkgLn] ;f] /sd e-TDS ljj/0f e/L Verify u/]sf] x'g'kb{5 
� cfGt/Ls /fh:j sfof{noaf6 Username / Password lng'xf];\ . 
� cfGt/Ls /fh:j ljefusf] j]e ;fO6df uP/ Taxpayer Portal df uO{ 

e-TDS df click ug{'xf];\ . 
� Withholdee login df click ug{'xf];\ . 
� PAN, Username / Password /fVg'xf];\ . 
� s/s§L ePsf] cjlw Entry ug{'xf];\ . 
� tkfO{sf] ljj/0f x]g{ jf 5fKg ;lsG5 . 



cgnfOg dfkm{t s/bftfn] cfŠgf] clen]v cfkm} cBfjlws 
ug]{ k|lqmof KYT Form

� ird.gov.np df Log in ug]{, 
� Taxpayer Portal df lSns ug]{,
� General Menu sf] Taxpayer Log in df lSns ug]{,  
� cfˆgf] PAN, User ID, Password eg]{ . 

-olb User ID, Password gePdf jf ljl;{Psf] ePdf :jo+  
User ID, Password Create / Reset ug{ ;lsg]5_ 

� KYT ln+sdf lSns ug]{, 
� l:qmgdf b]lvPsf] ;"rgfx? eg{'xf];\, 
� Save a6g lSns ug]{, 
� df]jfOn jf Od]ndf k|fKt ePsf] OTP /fvL Verify ug]{ .

x/]s jif{ KYT cBfjlws ug]{ s/bftfnfO{ SMS dfkm{t ljleGg hfgsf/L 
k|fKt x'g]5 . 

cgnfOgaf6} JolQmut :yfoL n]vf gDa/ -PPAN_
� IRD sf] j]e;fO6 https://ird.gov.np vf]Ng'xf];\, 
� s/bftf kf]6{ndf Click ug{'xf];\, 
� Registration -PAN, VAT, Excise_ leq /x]sf] Application for 

Registration df lSns ug{'xf];\,
� User name, Password nufotsf ljj/0f e/L Personal PAN df 

lrgf] nufpg'xf];\, 
� s'g sfof{noaf6 PPAN lng] xf] ;f] sfof{no 5fgL OK df lSns 

ug{'xf];\, 
� Continue df lSns u/]kl5 ;Dk"0f{ ljj/0f eg{'xf];\, 
� Submit kl5 df]jfOn / Od]ndf OTP cfpg]5,
� OTP eg{'xf];\ Verity ePkl5 df]afOn / Od]ndf PAN cfpg]5, 
� sfof{noaf6 Verify ePkl5 ljj/0f ebf{sf] Login af6 lk|G6 ug]{ 

Joj:yf ;d]t ul/Psf] 5   .

s/bftf :jo+dn] User ID / Password gofF Create ug]{ jf 
lal;{Pdf Reset ug]{ t/Lsf
� ird.gov.np df Log in ug]{, 
� Taxpayer Portal df Log in ug]{, 
� General Menu leqsf] Create Password lSns ug]{,
� cfˆgf] PAN 6fOk ug]{, 
� Password /fvL k'gM Confirm Password ug]{,

� Create Password df lSns ug]{,  
� df]jfOn / Od]ndf k|fKt ePsf] OTP gDa/ /fvL Verify Button 

lSns ug]{, 
� User Account Created Successfully Please Log in with 

current Credential eGg] ;"rgf k|fKt ug{'x'g]5 . 

Online ;]jfdfkm{t s/bftfn] cfŠgf] cGtMz'Ns Ohfhtkq cfkm} 
gljs/0f ug]{ k|lqmofM
� ird.gov.np df log in ug]{, 
� Taxpayer Portal df Click ug]{,
� Excise Self Renew Permit df Click ug]{,
� cfˆgf] PAN / Ohfkq gDa/ /fVg],
� Register Button df Click ug]{ . s'g s'g sf/f]jf/ ug{ Ohfhtkq 

lnPsf] 5 / ;f]sf] nflu slt Ohfht b:t'/ nfUb5 eGg] ;"rgf b]
lvg]5¸

� a}+s 5gf}6 ug]{,
� Submit Button Click ug]{,
� Connect IPS uO{ b:t'/ e'QmfgL ug]{,
� Ohfhtkq lk|G6 ug]{ Taxpayer Portal sf] General Menu leq 

Taxpayer Log in df Click ug]{, 
� PAN, User ID, Password /fvL Log in ug]{,
� KYT Form eg{ afFsL ePdf ;f] kmf/fd eg]{, 
� Print Excise Permit Menu df uO{ Ohfhtkq gDa/ /fVg],
� Search Button Click ug]{, 
� Print Icon df Click u/L lk|G6 ug]{ . 

8] )! ljj/0f eg]{ k|lqmofM
� cfos/ ljj/0f -8]-)!_ eg{sf] nflu cfGtl/s /fh:j ljefusf] j]

e;fO6 https://ird.gov.np vf]Ng' kb{5 / s/bftf kf]6{n -Taxpayer 
Portal_ df lSns -Click_ ug{'kb{5 .  

� s/bftf kf]6{n-Taxpayer Portal_ v'n]kl5 Integrated Tax 
System sf] d]g' -Menu) b]lvG5 . d]g' gb]vfPdf Integrated Tax 
System sf] cufl8 /x]sf] …+Ú lrGxdf lSns u/]/ vf]Ng ;lsG5 .

� To;kl5 Income Tax Menu ;Fu} /x]sf] …+Ú lrGxdf lSns u/]/ 
Income Tax Menu vf]Ng'kb{5 .

� To;kl5 D-01 Return Entry df lSns u/]kl5 kmf/fd b]vf kb{5 . 
� :yfoL n]vf gDa/ e/]kl5 Joj;fosf] gfd / 7]ufgf k|0ffnLaf6 

:jrflnt ?kdf b]lvG5 . 
� To;kl5 cfˆgf] xfnsf] df]jfOn gDa/ pNn]v ug{'kb{5 . h;df 

ljj/0f ?h' ePkl5 s/ bflvnf ePsf] ;"rgf k|fKt x'g]5 . 
� To;kl5 cfˆgf] Od]n 7]ufgf pNn]v ug{'kb{5 h;df s/r'Qmf k|df0fkq 

jf cGo ;"rgf k|fKt x'g]5 . 
� cGTodf tn jS;df b]lvPsf] Register a6gdf lSns ug{'kb{5 

To;kl5 Pp6f jS; b]lvg]5 .
� pQm kmf/fddf b]xfosf ljj/0f eg{'kb{5M 

� cfly{s jif{ 
� sf/f]jf/ /sd
� sl§ x'g] /sd 

� To;kl5 Tab a6g lyRg'kb{5 .
� Tab j6g lyr]kl5 Pp6f l:qmg b]vf kg]{5 .
� cfkm"n] pNn]v u/]sf] sf/f]jf/ /sd / s§L x'g] /sd 7Ls ePdf OK 

a6g lyRg'kb{5 . cGoyf Cancel a6g lyRg'kb{5 . Cancel u/L k'gM 
cfly{s jif{¬¸sf/f]jf/ /sd tyf s§L x'g] /sd eg{ ;lsG5 . 

� Ok a6g lyr]kl5 Pp6f l:qmg b]lvg]5 . 
� csf]{ cfo jif{sf] cfo ljj/0f k]z ug{ rfx]df k'gM cfo jif{ 5gf]6 u/L 

sf/fj/ /sd / s§L x'g] /sd pNn]v ug{'kb{5 .
� cfo ljj/0f k|lji6L ug]{ sfo{ ;lsPkl5 cfkm"n] s/ /sd a'emfpg rfx]

sf] a}+s 5fGg' kb{5 .
� cfkm"n] 3f]if0ff u/]sf] sf/f]jf/ /sd / s§L x'g] /sd 7Ls eP gePsf] 

k'gM r]shfFr u/L 7Ls ePdf Submit a6g lyRg'kb{5 . a]7Ls ePsf 
Delete u/L k'gM ljj/0f eg{'kb{5 . 

� Submit a6g lSns u/]kl5 tnsf] Screen b]vf kb{5  .
� /sd e'QmfgL ug]{ ljsNkdWo] xfnnfO{ sg]S6 cfO{lkP; Connect 

IPS af6 e'QmfgL ug{ ;lsG5 . 
� s/bftfsf] s/ e'QmfgL ljj/0f k|0ffnLdf k|fKt ul/;s]kl5 lghx?n] k]

z u/]sf] cfo ljj/0f -Return_ :jtM ?h' Verify ePsf] dflgg]5 . 

8] )! s/bftfn] a}sdf cfo ljj/0f ;lxt s/ bflvnf u/] kZrft 
lgDg t/Lsfaf6 s/r'Qmf k|df0fkq lng ;lsg]5 M 
� Mozilla Firefox Browser Open jf Chrome ug]{, 
� www.ird.gov.np vf]Hg], 
� Taxpayer Portal df Click ug]{, 
� To; kZrft General vf]Hg],
� Taxpayer Login df Click ug]{, 
� sfof{nosf] lbOPsf] User ID / Password k|of]u u/L Change df 

Click ug]{,  
� kl/jlt{t User  ID / Password  nufO{ Login ug]{, 


