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s/;DaGwL ;r]tgf clej[l4 u/L s/ sfg'gsf] kl/kfngfsf] cj:yf 

;'wf/ ug]{ / cfly{s P]g, @)*) n] NofPsf s/;DaGwL k|fjwfgaf/] s/

bftfnfO{ hfgsf/L u/fO{ a9LeGbf a9L s/bftf pQm ;'ljwfaf6 nfeflGjt 

x'g] cj:yf l;h{gf ug]{ / s/ sfg'g;DaGwL ;fdfGo hfgsf/Lsf] cefjdf 

s'g} klg s/bftf yk s/, z'Ns, Aofh / hl/jfgfdf kg{' gk/f];\ eGg] 

clek|fon] of] æs/ lzIff k'l:tsfæ k|sfzg ul/Psf] 5 . 

o; k'l:tsfsf ljleGg v08df s/ sfg'g;DaGwL cfwf/e"t hfgsf/L, 

cfo ljj/0fsf k|sf/ / bflvnf ug{'kg]{ cfos/;DaGwL hfgsf/L, e'QmfgLdf 

s/s§L / s/sf b/;DaGwL hfgsf/L / cfly{s P]g, @)*) n] s/;;DaGwL 

u/]sf Joj:yf;DaGwL hfgsf/L ;dfj]z ul/Psf] 5 . 

o; k'l:tsfsf] cWoogaf6 cfkm" nfeflGjt eO{ cGo  

s/bftfx¿nfO{ ;d]t ;f];DaGwL hfgsf/L lbO{ :j]lR5s s/ ;xeflutf 

clej[l4 ug]{ sfo{df ;xof]u ul/lbg'x'g] 5 eGg] ck]Iff ul/Psf] 5 .



4s/ lzIff k'l:tsf, @)*)

cfos/ 
PAN eg]sf] s] xf]< PAN / VAT No . Pp6} xf] ls km/s<

	» PAN eg]sf] Permanent Account Number -:yfoL n]vf gDa/_ xf], 
h'g ( cª\‍ssf] x'G5 . 

	» h;/L gful/snfO{ lrgfpg] gful/stf gDa/ x'G5, ljBfyL{nfO{ lrgfpg] 
/f]n gDa/ x'G5, a}ª\‍sdf vftf vf]Ng]sf] Pp6f 5'§} vftf gDa/ x'G5, 
To;/L g} Joj;fo ug]{ JolQm÷lgsfonfO{ lrgfpg] Pp6f clåtLo 
-Unique_ gDa/ x'G5 . To;}nfO{ PAN elgG5 . h:t}M ABC Company 
Pvt . Ltd ., PAN 617222222 . g]kfn ls/fgf k;n 616263640 cflb . 
ctM PAN glnO{sg sf/f]af/ ug{ kfOFb}g . PAN ljgfsf] sf/f]af/nfO{ 
/fHo÷sfg'gn] lrGb}g .

	» PAN Joj;foLsf] lrgf/L xf] . Joj;fosf] hGds'08nL PAN d} ;dfj]z 
x'G5 .

	» ha s'g} s/bftf VAT  df btf{ x'G5, ta PAN nfO{ g} VAT No= 
elgG5 . VAT No= / PAN 5'§f5'§} x'Fb}g .  h'g;'s} / hlt;'s} sf/f]af/ 
ug]{ eP tfklg Ps JolQm÷lgsfosf nflu Pp6f dfq PAN÷VAT No= 
x'G5 .

d Joj;fo ug]{ ;f]rdf 5' . o;sf nflu d}n] s] s] ug{'k5{ <

	» tkfO{Fn] Joj;fo ;~rfng ug{'k"j{ s/ sfof{noaf6 :yfoL n]vf 
gDa/ -PAN_ lng'k5{ .

	» ;DalGwt :yfgLo tx, 3/]n' tyf ;fgf pBf]u sfof{no, cf}iflw 
ljefu, sDkgL /lh:6«f/sf] sfof{no cflbdf cfkm\gf] Joj;fo btf{ 
u/]kl5 dfq s/ sfof{noaf6 :yfoL n]vf gDa/ lng'k5{ .

d]/f] Joj;fo 3/]n' tyf ;fgf pBf]u sfof{nodf btf{ 5 . d}n] s/ sfof{nodf 
klg btf{ ug{'k5{ / <

	» cjZo k5{ .

	» s/ sfof{noaf6 :yfoL n]vf gDa/ lnPkl5 dfq s/sf b[li6df 
tkfO{Fsf] sf/f]af/ j}wflgs x'G5 .
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d]/f] kmd{ @)&&.)$.)! df 3/]n' tyf ;fgf pBf]u sfof{nodf btf{ ePsf] 
xf] t/ d;Fu :yfoL n]vf gDa/ 5}g . ca :yfoL n]vf gDa/ lnFbf d}n] s/ 
ltg{'k5{ /<

	» cfos/ P]g, @)%* sf] bkmf &*-$_ n] Joj;fo ;~rfng ug{'k"j{ 
:yfoL n]vf gDa/ lng'kg]{ / bkmf  &*-%_ n] :yfoL n]vf gDa/ 
glnPsf] eGb}df s/sf] bfloTjaf6 pGd'lQm gldNg] Joj:yf u/]sf] 
5 .

	» To;}n] tkfO{Fn] cf=j= @)&&.)&* b]lv g} tkfO{Fsf] sf/f]af/adf]lhd 
nfUg] s/ / l9nf z'Ns ltg{'kb{5 .

cfos/df btf{

	» Business PAN: Joj;fo ug]{ x/]s JolQm, lgsfo, kmd{, ;xsf/L, 
u}/;/sf/L ;+:yf, u}/gfkmfd"ns ;ª\‍3 ;+:yf, ;ldlt nufot 
;a}n] sf/f]jf/ ;'? ug{'eGbf cl3 btf{ x'g' kg]{ lgsfodf Joj;fo 
btf{ u/L Jofj;flos :yfoL n]vf gDa/ lnP/ dfq Joj;fo 
ug{'kg]{ .

	» P–PANM /f]huf/Lsf] cfo ePsf, 3/axfn cfo ePsf, 8fS6/, 
kfOn6, OlGhlgo/, snfsf/ nufot k];fljb\ -h;n] JolQmut 
Joj;fo btf{ u/]sf 5}gg\ cyf{t Business PAN lnPsf 5}gg\_ n] 
clgjfo{ ¿kdf JolQmut :yfoL n]vf gDa/ lng'kg]{ .

	» W–PANM clu|d ¿kdf s/s§L ug]{ t/ Jofj;flos :yfoL n]vf 
gDa/ lng' gkg]{ k|s[ltsf lgsfo -;/sf/L sfof{no, ;/sf/L 
ljBfno cflb_ n] Withholdee PAN– WPAN lng' kg]{ .

	» g]kfn ;/sf/n] PAN For All sf] gLlt cª\‍uLsf/ u/]sf] 5 .
d]/f] k;n 5 . To;sf] :yfoL n]vf gDa/ lnO;s]sf] 5' . d cGt} /f]huf/L 
klg u5{' . To;sf nflu 5'§} :yfoL n]vf gDa/ lng'k5{ / <

	» Ps JolQmn] PseGbf a9L :yfoL n]vf gDa/ lng' x'Fb}g jf lng 
kfOFb}g .

	» tkfO{F Pp6} PAN b'j}lt/ k|of]u ug{ ;Sg'x'G5 . jflif{s ¿kdf cfo 
ljj/0f k]; ubf{ Joj;fosf] cfo / /f]huf/Lsf] cfo b'j}nfO{ 
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;d]6]/ k]; ug{'k5{ .

	» Jofj;flos :yfoL n]vf gDa/ lnO;s]sf] k|fs[lts JolQmn] 
/f]huf/L ubf{ jf JolQmut :yfoL n]vf gDa/ lnO;s]sf] JolQmn] 
k|f]k|fO6/l;k kmd{ btf{ ubf{ 5'§} :yfoL n]vf gDa/ lng' kb}{g . 
clu|d s/ s§Lsf nflu /f]huf/LbftfnfO{ Business PAN g} 
pknAw  u/fpg' kb{5 .

	» Joj;fo ug{sf nflu PPAN nfO{ Business PAN  df  Upgrade  
ug{'kb{5 .

	» To;}u/L Joj;fo 5f8]/ /f]huf/L ug{sf nflu ;f]xL BPAN nfO{ 
PPAN df Downgrade ug{'kb{5  .

	» Pp6} k|fs[lts JolQmn] PseGbf a9L :yfgdf jf PseGbf a9L 
k|f]k|fO6/l;k kmd{ btf{ ubf{ gofF :yfoL n]vf gDa/sf nflu cfj]bg 
glbO{ cltl/Qm sf/f]jf/ yKgsf nflu lgj]bg k]; ug{'kb{5 .

d]/f] Joj;fo xfn PAN df 5 . d ca VAT df hfg rfxG5' . To;sf nflu 
d}n] 5'§} PAN lng'k5{ /<

	» cfos/df btf{ ePsf] JolQm d"=c=s/ jf cGtMz'Nsdf btf{ x'Fbf 
gofF :yfoL n]vf gDa/ hf/L x'Fb}g, klxn]s} :yfoL n]vf gDa/ 
Upgrade x'G5 .

	» Ps k6s :yfoL n]vf gDa/ :yug u/]sf] JolQmn] km]l/ Joj;fo 
;'? ubf{ gofF :yfoL n]vf gDa/sf nflu cfj]bg glbO{ klxn]s} 
:yfoL n]vf gDa/ Re–Registration -RR_  ug{sf nflu  lgj]bg 
lbg' kb{5 . 

	» :yfoL n]vf gDa/ JolQmnfO{ k|bfg ul/g] x'Fbf Pp6f JolQmnfO{ 
hf/L ul/Psf] :yfoL n]vf gDa/ csf]{ JolQmsf] gfddf gfd;f/L 
x'Fb}g . Jofj;flos kmd{ dfq gfd;f/L ug{  ldN5 . Kofg gfd;f/L 
ug{ ldNb}g .

d}n] Joj;fo u/]afkt s/ slxn] / s;/L ltg{'k5{<

k"jf{g'dflgt cfo ljj/0f -8])!_ a'emfpg] s/bftfn] ltg{'kg]{ s/

	» k"jf{g'dflgt s/ ljj/0f a'emfpg] s/bftf -jflif{s sf/f]af/ ?= 
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#) nfv;Dd jf cfo ?= # nfv x'g] s/bftf_ cyf{t\ 8])! 
cfo ljj/0f a'emfpg] s/bftfsf nflu cf= j= @)&(.)*) df 
lgDgadf]lhd s/ nfUb5 .

qm= ;+= s'g If]qdf ;~rflnt Joj;fo< s/sf] b/  -?=_ 

! ufpFkflnsf If]qdf @,%)) .)) 

@ gu/kflnsf If]qdf $,))) .)) 

# dxfgu/÷pkdxfgu/kflnsf If]qdf &,%)) .)) 

cfly{s jif{ ;dfKt ePsf] ldltn] # dlxgf cyf{t\ c;f]h d;fGtleq cfo 
ljj/0f / ;f]adf]lhdsf] s/ bflvnf ug{'kb{5 .

sf/f]af/sf cfwf/df cfo ljj/0f -8])@_ a'emfpg] s/bftfn] ltg{'kg]{ s/

	» cfly{s jif{ @)&(÷)*) sf] cfo ljj/0f k]; ubf{ jflif{s ?= #) 
nfveGbf dfly / ?= ! s/f]8;Dd sf/f]af/ u/]sf cyjf jflif{s ?= !) 
nfv;Dd cfo ePsf s/bftfn] 8])@ ljj/0f eg{ kfpg] Joj:yf 5 .

	» 8])@ cfo ljj/0f k]; ug]{x¿sf cfo ljj/0ftkm{sf ljleGg cg';"rLx¿ 
eg{'kg]{ Joj:yf 5 .

	» xfn 8])@ ljj/0f eg]{ s/bftfx¿n] cg';"rL–!) adf]lhdsf] bfaL /sd 
ltg{'kg]{ s/df ldnfg ug{ kfpg] Joj:yf ul/Psf] 5 .

	» cfly{s jif{ ;dfKt ePsf] ldltn] # dlxgf cyf{t\ c;f]h d;fGtleq 
cfo ljj/0f / ;f]adf]lhdsf] s/ bflvnf ug{'kb{5 .

	» sf/f]af/sf cfwf/df cfo ljj/0f -8])@_ a'emfpg] s/bftfn] ltg{'kg]{ 
s/

v08–s M #) nfv ?lkofF;Ddsf] sf/f]af/df

qm= ;+= Joj;fo x'g] If]q s/sf] b/  -?=_ 

! ufpFkflnsf If]qdf @,%)) .)) 

@ gu/kflnsf If]qdf $,))) .)) 

# dxfgu/÷pkdxfgu/kflnsf If]qdf &,%)) .)) 
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v08–v M #) nfv ?lkofFeGbf dfly %) nfv ?lkofF;Ddsf] sf/f]af/df

qm= ;+= Joj;fosf] k|sf/ s/sf] b/  -?=_ 

! UofF;, r'/f]6 cflbsf] sf/f]af/ ug]{ )=@%% 

@ Uof;, r'/f]6afx]ssf] sf/f]af/ ug]{ !% 

# ;]jf  Joj;fo ug]{ @% 

v08–u M %) nfv ?lkofFeGbf dfly ! s/f]8 ?lkofF;Ddsf] sf/f]af/df

qm= ;+= Joj;fosf] k|sf/ s/sf] b/  -?=_ 

! UofF;, r'/f]6 cflbsf] sf/f]af/ ug]{ )=#% 

@ Uof;, r'/f]6afx]ssf] sf/f]af/ ug]{ )=*% 

# ;]jf  Joj;fo ug]{ @% 

d xf8{j]o/sf] Jofkf/ ub{5' . d]/f] k;n gu/kflnsf cGtu{t kb{5 . cf=j= 
@)&(.)*) df d]/f] sf/f]af/ ?= *) nfv eof] . ca d}n] 8])@ ljj/0f ebf{ 
slt s/ ltg{'kb{5<

s/ u0fgf

qm= ;+= ljj/0f s/sf] s/ 
hDdf s/ 

?= 

!= gu/kflnsf If]qdf ?= #) 
nfv;Ddsf] sf/f]af/df nfUg] 
s/ 

?=$,))) .)) $,))) .)) 

@= ?= #) nfveGbf dfly ?= %) 
nfv;Ddsf] sf/f]af/df nfUg] 
s/ 

!% -@) nfvdf_ @),))) .)) 

#= ?= %) nfveGbf dfly ?= *) 
nfv;Ddsf] sf/f]af/d nfUg] 
s/ 

)=*% -?= #) 
nfvdf_ 

@$,))) .)) 

*) nfv ?lkofFsf] sf/f]af/df nfUg] hDdf s/ $*,))) .))

* 	 tf]lsPsf] ;dofjlwleq ljj/0f / s/ bflvnf gu/]df 5'§} hl/jfgf 
nfUb5 .
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8])# cfo ljj/0f a'emfpg] s/bftfn] ltg{'kg]{ s/

	» ?= ! s/f]8eGbf a9Lsf] sf/f]af/ ug]{ Psnf}6L kmd{, lgsfo, ;+:yf 
cflbn] 8])# cfo ljj/0f k]; ug{'kb{5 .

	» 8])# cfo ljj/0f a'emfpg] s/bftfn] s/ k/LIfsaf6 n]vfk/LIf0f u/fO{ 
;f]xL cfwf/df s/ ltg{'kb{5 .

	» 8])# cfo ljj/0f k]; ug]{x¿sf cfo ljj/0ftkm{sf ljleGg cg';"rLx¿ 
eg{'kg]{ Joj:yf 5 .

	» xfn 8])# ljj/0f eg]{ s/bftfx¿n] cg';"rL–!) adf]lhdsf] bfaL /sd 
ltg{'kg]{ s/df ldnfg ug{ kfpg] Joj:yf ul/Psf] 5 .

	» cfly{s jif{ ;dfKt ePsf ldltn] # dlxgf cyf{t\ c;f]h d;fGtleq 
cfo ljj/0f / ;f]adf]lhdsf] s/ bflvnf ug{'kb{5 . ;f] cjlwdf cfo 
ljj/0f k]; ug{ g;Sg] ePdf c;f]h d;fGtleq} lgj]bg lbO{ # dlxgf 
-k'; d;fGt;Dd_sf nflu Dofb yk lng ;lsg] Joj:yf 5 . Dofb 
yk lnPsf] cjlwleq ljj/0f k]; u/]df hl/jfgf nfUb}g .

	» 8])# cfo ljj/0f k]; ug]{ s/bftfn] ljleGg k|sf/sf vr{s§L ug{ 
kfpg] Joj:yf 5 . h:t}M vl/bsf] nfut vr{, Aofr vr{, x|f; s§L 
vr{, k|zf;lgs vr{ cflb .

	» 8])# ljj/0f k]; ug]{ s/bftfn] cfkm\gf] sf/f]af/ z"Go eP tfklg 
sf/f]af/ Audit u/fpg'kb{5 .

lgsfosf nflu nfu' x'g] s/sf] s/ -@)*).)*!_

qm= 

;+= 
Joj;fo÷lgsfosf] ljj/0f÷cfosf] cj:yf 

s/sf] 

b/ 
s}lkmot 

!= ;fdfGo Joj;fo ug]{ lgsfo @%% 

@= a}+s÷ljQLo ;+:yf÷dgL 6«fG:km/ #)% 

#= k]6«f]lnod kbfy{ #)% 

$= dlb/f÷lao/÷v}gL÷r'/f]6÷laF8L÷kfgf d;nf #)% 

%= k'FhL ahf/ Joj;fo #)% 
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^= lwtf]kq Joj;fo #)% 

&= b"/ ;~rf/ jf OG6/g]6 ;]jf #)% 

*= 
;fj{hlgs u'7LcGtu{t btf{ eO{ ;~rflnt 

ljBfno÷dxfljBfnosf] s/of]Uo cfodf 
@)% 

;xsf/L ;+:yfsf nflu nfu' x'g] s/sf] b/ -@)*).)*!_

qm= 

;+= 

;xsf/L ;~rfng 

x'g] If]q 
s/sf] b/ s}lkmot 

!= ufpFkflnsf gnfUg] ;xsf/L P]g, @)&$ 

adf]lhd btf{ ePsf] 

;xsf/L ;+:yfn] s/ 

5'6 x'g] sf/f]af/afx]ssf] 

sf/f]af/ u/]df nfUg] 

s/sf] b/ . 

@= gu/kflnsf %% 

#= pkdxfgu/kflnsf &% 

$= dxfgu/kflnsf !)% 

	

qm= 

;+= 

;xsf/L ;~rfng 

x'g] If]q 
s/sf] b/ s}lkmot 

!= ufpFkflnsf gnfUg] art tyf C0fsf] 

sf/f]af/ ug]{ ;xsf/L 

;+:yfn] ug]{ sf/f]af/ 

-cfo_ df nfUg] s/sf] 

b/ .

@= gu/kflnsf !)% 

#= pkdxfgu/kflnsf !%% 

$= dxfgu/kflnsf @)% 

d VAT df btf{ 5}g . d}n] vftfkftf /fVg'k5{<

	» k5{ .

	» tkfO{F VAT jf PAN h]df btf{ eP klg vftfkftf -vl/b vftf÷laqmL 
vftf_ /fVg'k5{ / ;f]df cfkm\gf] sf/f]af/ lgoldt ¿kdf cBfjlws 
ug{'k5{ .

	» vl/b vftf, laqmL vftf jf df}Hbft k'l:tsf -Stock Book_ 
:jod\n] k|dfl0ft u/L /fVg'k5{ . ljutdf h:tf] vftf k|dfl0ft 
ug{ s/ sfof{no wfpg' kb}{g .
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VAT df btf{ ePsfn] dfq lan -aLhs_ sf6\g'k5{ eGg] ;'lgG5 . s] of] ;To 
xf]<

	» xf]Og .

	» tkfO{F VAT jf PAN h]df btf{ eP tfklg lan sf6\g'k5{ . Eof6df 
btf{ ePsfn] Eof6 lan / Kofgdf btf{ ePsfn] Kofg lan 
sf6\g'k5{ .

slt ?lkofF;Ddsf] sf/f]af/ PAN Bill af6 ug{ kfOG5< o;sf] s'g} ;Ldf 5 
5}g<

	» PAN Bill sf] To:tf] 5'§} ;Ldf 5}g t/ Eof6df btf{ ePsf 
s/bftfn] hlt ;'s} ?lkofFsf] sf/f]af/ u/] tfklg PAN Bill sf6\g 
kfOFb}gÙ VAT Bill g} sf6\g'k5{ .

	» ;/sf/L lgsfon] ?= @) xhf/eGbf a9Lsf] vl/b ubf{ d"=c= 
s/df btf{ ePsf s/bftfaf6 dfq vl/b ug{'kg]{ sfg'gL Joj:yf 
ePsfn] PAN Bill / VAT Bill sf] ;Ldfsf ljifodf låljwf ePsf] 
xf] .

PAN af6 slt nfv;Ddsf] sf/f]af/ ug{ kfOG5<

	» tkfO{F d"=c= s/ nfUg] j:t'sf] sf/f]af/ ug{'x'G5 / tkfO{Fsf] sf/f]af/ 
?= %) nfveGbf a9L 5 eg] tkfO{Fn] Eof6s} sf/f]af/ ug{'k5{ .

	» tkfO{Fsf] sf/f]af/ ?= @) nfveGbf a9L 5 / tkfO{F ;]jf Joj;fo 
ug{'x'G5 eg] tkfO{Fn] Eof6s} sf/f]af/ ug{'k5{ .

	» tkfO{Fsf] sf/f]af/ j:t' / ;]jf ldl>t 5 eg] tkfO{Fn] ?= @) 
nfvdfly Eof6s} sf/f]af/ ug{'k5{ .

	» tkfO{Fsf] sf/f]af/ ?= ! s/f]8eGbf dfly 5 t/ tkfO{Fn] d"=c= s/ 
5'6 x'g] j:t'sf] sf/f]af/ dfq ug{'x'G5 eg] tkfO{F PAN d} sf/f]af/ 
ug{ ;Sg'x'G5 . Eof6df btf{ x'g' kb}{g .

clxn] t ?= ! s/f]8;Dd PAN af6 sf/f]af/ ug{ kfOG5 eGg] ;'lgG5 . o; 
af/]df a'emfOlbg'xf];\ g .

	» tkfO{Fn] ;'g]sf] s'/f] 8])!, 8])@ / 8])# cfo ljj/0fsf] kf6f] xf], 
PAN / VAT sf] ljifo xf]Og .
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	» cfo ljj/0f k]; ug]{ ljifo / PAN÷VAT df btf{ x'g'kg]{ ljifo 
km/s km/s x'g\ .

	» tkfO{Fn] ?= #) nfveGbf dfly / ?= ! s/f]8eGbf tnsf] sf/f]af/ 
ubf{ 8])@ cfo ljj/0f k]; ug{ ;Sg'x'G5 t/ tkfO{Fsf] sf/f]af/df 
d"=c= s/ cfslif{t x'G5 eg] tkfO{F VAT df btf{ x'g} kb{5 .

	» ctM ?= ! s/f]8eGbf tn 8])@ eg{ kfOG5 eGb}df To;}nfO{ PAN 
sf] ;Ldf ga'‰g'xf]nf . ljj/0f eg{ kfOg] / btf{ x'g] ljifo km/s 
km/s x'G5 .

d}n] s/r'Qmf nlu;sf] d]/f] ld;Dofr s;/L k¥of] <

	» s/r'Qmf k|df0fkq / ld;Dofr km/s km/s ljifo x'g\ .

	» s/ r'Qmf lbFbf ljz]iftM btf{ cjlwb]lv xfn;Ddsf] cfo ljj/0f 
k]; u/] gu/]sf], aSof}tf s/ /x] g/x]sf] / Audit Report 
cg';f/sf] s/ bflvnf u/]÷gu/]sf] x]l/G5 . s/r'Qmf lbFbf 
ld;Dofr x]l/Fb}g .

	» To;} u/L 8])! / 8])@ cfo ljj/0f k]; ug]{ s/bftfn] :jod\n] 
s/r'Qmf lk|G6 u/L lng ;Sg] Joj:yf ul/Psfn] To;df sfof{nosf] 
e"ldsf;d]t /xFb}g / pQm ;dodf sfof{non]  ld;Dofr x]g]{ eGg] 
klg x'Fb}g .

	» ld;Dofrsf nflu 5'§} 5fglag ul/G5 . ld;Dofr b]lvPdf 5'§} 
s/ lgwf{/0f ul/G5 .

	» cf=j= @)&& .)&* ;Ddsf] ld;Dofrafktsf] s/ cfly{s P]g, @)&( 
dfkm{t ljz]if ;x'lnot lbOPsfn] pQm ;'ljwf lnP/ ld;Dofr 
ltg]{ s/bftfx¿sf] 5'§} s/ lgwf{/0f x'Fb}g .

d}n] vl/b u/]s} lyOgF, s;}n] d]/f] PAN df /flvlbof] xf]nf / ld;Dofr 
k/]5 . ca d}n] s] ug]{ xf]nf <

	» k|ydtM tkfO{Fsf] sf/f]af/sf ljifodf tkfO{F g} hfgsf/ x'g'k5{ .

	» tkfO{Fn] vl/b ubf{ xf];\ jf laqmL ubf{ – aLhs lng]lbg] 
ug{'eof] eg] tkfO{F alnof] aGg'x'G5 . vl/b u/]sf Joj;foLaf6 
Confirmation Letter lng] ug{'xf];\ . vftfkftf /fVg'xf];\ .

	» tkfO{Fsf] PAN df jf:tljs sf/f]af/ /flvlbPsf] xf] jf e'njz 
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sf/f]af/ l/kf]l6{ª x'g uPsf] xf], Confirmation Letter±vl/b 
aLhsaf6 yfxf x'G5 .

clgjfo{ ljB'tLo aLhs -Computer Billing_ hf/L ug{'kg]{ s/bftf

	» cf= j= @)&&÷&* jf @)&*÷&( df d"No clej[l4 s/ tyf cfo 
ljj/0fdWo] s'g} Ps cf=j= sf] sf/f]af/ /sd ?= !) s/f]8eGbf 
a9Lsf] h'g;'s} j:t' tyf ;]jfsf] sf/f]af/ u/]sf s/bftf

	» t/ sf/f]af/sf] k|s[ltcg';f/ pkef]Qmf÷u|fxsnfO{ k|ToIf ¿kdf 
aLhs hf/L gug]{ a}°÷ljQLo ;+:yfh:tf lgsfosf] sf/f]af/sf 
xsdf of] Joj:yf nfu' gx'g] .

	» aS; clkm; k|0ffnLdf cfa4 ePsf ;Dk"0f{ l;g]df xnx¿ 
-sf7df8f}F pkTosfaflx/sf ;d]t_

	» @)&( >fj0f !  b]lv clgjfo{ ¿kdf sfof{Gjog ug{'kg]{ .

-b|i6JoM sDKo'6/ k|0ffnLaf6 hf/L ul/g] aLhsnfO{ ljB'tLo aLhs elgG5 ._

cfGtl/s /fh:j ljefusf] ldlt @)&%.!!.@( sf] ;"rgfdf tf]lsPsf 
b]xfosf s/bftfx¿nfO{ ljB'tLo aLhs hf/L ug]{ sfo{df lg/Gt/tf

	» jflif{s ?= % s/f]8eGbf a9Lsf] xf]6n, /]:6'/]G6 tyf rd]gf u[xsf 
;fy} OG6/g]6 ;]jf k|bfos -ISP_ sf] sf/f]af/ u/]sf s/bftfx¿ .

	» jflif{s ?= !) s/f]8eGbf a9Lsf] sf/f]af/ u/]sf l8kf6{d]G6n :6f]/, 
df6{ / km\nf]l/ª tyf kmlg{l;ªsf] sf/f]af/ u/]sf s/bftfx¿ .

	» aS; clkm; k|0ffnLdf cfa4 sf7df8f}F pkTosfleqsf l;g]df 
xnx¿ .

cfGtl/s /fh:j ljefusf] ldlt @)&(.)*.)& sf] ;"rgfdf tf]lsPsf 
b]xfosf s/bftfx¿n] clgjfo{ ljB'tLo aLhs hf/L ug{'kg]{

	» dlb/f, lao/, jfOg, l:k|6 pTkfbg ug]{ ;a} k|lti7fgx¿,

	» r'/f]6 pTkfbg ug]{ ;a} k|lti7fgx¿,

	» u'6\vf pBf]ux¿,

	» cf= j= @)&*.)&( df jflif{s ?= % s/f]8eGbf a9Lsf] sf/f]af/ ug]{ 
;'tL{hGo pBf]ux¿ .

	» of] Joj:yf ldlt @)&(.!).)! b]lv nfu' ul/Psf] 5 .
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ljB'tLo aLhs;DaGwL cGo hfgsf/L

	» h'g;'s} s/bftfn] cg'dlt lnO{ :j]R5fn] ljB'tLo aLhs hf/L 
ug{ ;Sg] .

	» ljB'tLo dfWodaf6 aLhs hf/L ug]{ s/bftfn] ljefudf ;"rLs/0f 
ul/Psf ljB'tLo pks/0f tyf ;km\6\‍j]o/x¿ dfq k|of]u ug{'kg]{ . 

	» ljefudf ;"rLs/0f ul/Psf ljB'tLo aLhs ;km\6\‍j]o/x¿sf] ;"rL 
ljefusf] j]a;fO6df x]g{ ;lsg] .

	» ljB'tLo aLhs;DaGwL sfo{ljlw, @)&$ sfof{Gjogdf /x]sf] .

	» o; sfo{ljlwsf] kfngf gu/]df ?= % nfv hl/jfgf x'g] .

s/r'Qmf cfkm}F lgsfNg ldN5 eGg] ;'lgPsf] lyof] . o;af/] a'emfOlbg'xf];\ g .

	» tkfO{F 8])! / 8])@ cfo ljj/0f k]; ug{'x'G5 eg] tkfO{F :jod\n] 
s/r'Qmf lgsfNg / lk|G6 ug{ ;Sg'x'G5 . o; sfdsf nflu 
sfof{no wfpg' kb}{g .

	» 8])# cfo ljj/0f k]; ug]{ s/bftfn] rflxF sfof{noaf6} s/r'Qmf 
lng'k5{ .

	» 8])! / 8])@ cfo ljj/0fsf] s/r'Qmf System af6 s/bftf 
:jod\n] lgsfNg ldNg] ePsfn] pQm s/r'Qmfdf s/ clws[t 
x:tfIf/ / sfof{nosf] 5fk cfjZos kb}{g .

	» To;} u/L JolQmut s/r'Qmf klg cfkm}F lgsfNg ldNb}g, 
sfof{noaf6} lng'k5{ . JolQmut s/r'Qmf lng e–TDS ;d]t 
u/]sf] x'g'kb{5 .	

TDS÷e–TDS ;DaGwL ;ª\‍lIfK‍t hfgsf/L

	» e'QmfgL ubf{ ul/g] s/ s§Lafktsf] /sd dlxgf e'Qmfg ePsf] @% 
lbgleq a}°dfkm{t s/ sfof{nodf a'emfpg'kb{5 .

	» clu|d s/ s§L ug]{ lgsfon] TDS afktsf] /sd Psd':6 ¿kdf 
cfkm\g} PAN df hDdf ug]{ / kl5 e–TDS dfkm{t ;DalGwt 
JolQmx¿sf] 5'§} PAN df /flvlbg] .
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cfos/ P]g, @)%* df ePsf hl/jfgf;DaGwL Joj:yf

	» cfos/ P]g, @)%* jf jf o; P]gcGtu{t ag]sf] lgodsf] s'g} 
Joj:yfsf] kfngf gug]{ JolQmnfO{ ?= % xhf/b]lv ?= @% 
xhf/;Dd hl/jfgf nfUg] -bkmf !!(s=_

	» em'§f jf e|dk"0f{ ljj/0f k]; u/]df -e'njz u/]df 36L s/ /sdsf] 
%)% / lgotjz u/]df !))% hl/jfgf z'Ns_ -bkmf !@)_

	» dltof/nfO{ !))% hl/jfgf z'Ns nfUg] -bkmf !@!_

d d]/f] Joj;fo gfd;f/L ug{ rfxG5' . o;sf nflu s] s] ug{'kb{5<

	» ;'? btf{ lgsfoaf6 gfd;f/Lsf] kq lnP/ cfpg] .

	» gfd;f/L lnPsf] JolQmn] k'gM gofF Joj;fo btf{ ug{'kb{5 cyf{t\ 
p;sf] :yfoL n]vf gDa/ 5'§} x'G5 .

	» gfd;f/L lbPsf] JolQmn] ;a} k|lqmof k"/f u/L cfkm\gf] :yfoL n]vf 
gDa/ :yugsf nflu s/ sfof{nodf lgj]bg lbg'kb{5 .

	» Jofj;flos :yfoL n]vf gDa/ :yug u/L JolQmut :yfoL gDa/ 
lng rfx]df 5'§} lng' kb}{g .

	» pQm B–PAN nfO{ lgj]bssf] dfuadf]lhd s/ sfof{non] PAN 
Downgrade u/L P–PAN agfOlbg ;S5 .
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ls:tfaGbLdf cg'dflgt s/ a'emfpg];DaGwL Joj:yf

	» 8])# cfo ljj/0f k]; ug]{ / jflif{s ?= &,%)) .)) eGbf a9L s/ 
bfloTj x'g] s/bftfn] b]xfoadf]lhd # ls:tfdf cg'dflgt s/ / 
ljj/0f a'emfpg'kg]{ Joj:yf 5 -bkmf ($_ . ;f] ga'emfPdf jflif{s 
!%% sf b/n] Aofh nfUb5 -bkmf !!*_ .

s/ cjlw 
a'emfpg'kg]{ 

s/ 
yk hfgsf/L s}lkmot 

kf}if 

;dfGtleq 

cg'dflgt 

s/sf] $)% 

tf]lsPadf]lhd gu/]df 

bkmf !!* adf]lhdsf] 

Aofh nfUg] . 

8])# cfo 

ljj/0f k]; 

ug]{ s/bftfx¿sf 

nflu
r}q 

d;fGtleq 

cg'dflgt 

s/sf] &)% 

cfiff9 

d;fGtleq 

cg'dflgt 

s/sf] !))% 

	» 8])@ cfo ljj/0f k]; ug]{ / jflif{s jflif{s ?= &,%)) .)) eGbf 
a9L s/ bfloTj x'g] s/bftfn] kf}if / cfiff9df u/L b'O{ k6s 
cg'dflgt s/ / ljj/0f bflvnf ug{'kg]{ Joj:yf 5 . cGyof bkmf 
!!* adf]lhdsf] Aofh nfUb5 .

	» cg'dflgt s/ bflvnf u/]sf s/bftfn] pQm s/ /sd jflif{s 
s/ bfloTjdf ldnfg ug{ kfpFb5g\ .

cf=j= @)&*.)&( df d]/f] sf/f]af/ ?= % s/f]8sf] eof] t/ cfo ljj/0f 
k]; ubf{ e'njz ?= $ s/f]8 %) nfv dfq bflvnf x'g uof] . ca sf/f]af/ 
;+zf]wg ug{ kfOG5 jf kfOFb}g<

	» tkfO{Fn] cfo ljj/0f k]; ubf{ e'njz sf/f]af/ cGoyf x'g uPdf 
cfkm\gf] cfo ljj/0f ;+zf]wgsf nflu s/ sfof{nodf lgj]bg lbg 
;Sg'x'G5 .

	» t/ tkfO{Fn] cfo ljj/0f k]; u/]sf] lbgb]lv #) lbgleq dfq 
cfkm\gf] sf/f]af/ ;+zf]wg ug{ kfpg'x'G5 .

	» cfo ljj/0f k]; u/]sf] #) lbg s6]kl5 cfo ljj/0f ;+zf]wg 
ug{ kfOFb}g .
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	» h:t}M tkfO{Fn] cfo ljj/0f @)&( .)^ .!% df k]; ug{'eof] t/ 
jf:tljs sf/f]af/df s'g} ljj/0f 5'6\g uPsf] /x]5 eg] ;f]sf] 
k|df0f;lxt #) lbgleq sfof{nodf lgj]bg k]; ug{'k5{ .

	» tkfO{Fsf] lgj]bg / sf/f]af/dfly sfof{non] 5fglag u/L jf~5gLo 
b]v]df tkfO{Fsf] cfo ljj/0f ;+zf]wg x'G5 .

	» c;f]h dlxgfleq cfo ljj/0f k]; u/]sf s/bftfsf nflu 
sfg'gadf]lhd ;+zf]wg ug{ lgj]bg lbg ;S5g\ t/ Dofb yk 
glnPsf s/bftfn] c;f]hkl5 cfo ljj/0f ;+zf]wg ug{ ;lsFb}g .

ljljw sf/0fn] d xfnnfO{ Joj;fo aGb ub}{ 5' . o;sf nflu d}n] s] s] 
ug{'k5{<

	» olb tkfO{F Joj;fo aGb ug{ rfxg'x'G5 eg] ;a}eGbf klxnf ;'? 
btf{ lgsfo -3/]n', kflnsf, sDkgL /lh:6«f/sf] sfof{no cflb_ 
af6 nut s§f -kmd{ vf/]hL_ ug{'k5{ .

	» To;kl5 s/ sfof{nodf cfO{ :yfoL n]vf gDa/ :yugsf nflu 
lgj]bg lbg'k5{ .

	» lgj]bg lbg'k"j{ btf{ cjlwb]lvsf] cfo ljj/0f  tyf rfn' cfly{s 
jif{sf] cfo ljj/0f / ;f]adf]lhdsf] s/ bflvnf u/]sf] x'g'k5{ .

	» tkfO{Fsf] lgj]bg / cGo sfuhftsf cfwf/df sfof{non] :yfoL 
n]vf gDa/ :yugsf] k|lqmof cufl8 a9fpF5 .

	» tkfO{Fsf] :yfoL n]vf gDa/ :yug ePkl5 tkfO{Fn] cfo ljj/0f 
k]; ug{' kb}{g .

	» tkfO{Fsf] Business PAN nfO{ Downgrade u/]/ /f]huf/Lsf] cfosf 
nflu k|of]u ug{ ;Sg'x'G5 .

	» eljiodf k'gM sf/f]af/ ;~rfng ug]{ ePdf k'/fg} :yfoL n]vf 
gDa/ Re–registration ug{'k5{ . 5'§} :yfoL n]vf gDa/ lng' 
kb}{g .

Pp6f /fh:j zLif{sdf s/ bflvnf ug{'kg]{df d}n] e'njz cs}{ /fh:j zLif{sdf 
hDdf ug{ k'u]5' . ca s] ug]{ xf]nf<

	» tkfO{Fn] e'njz cs}{ /fh:j zLif{sdf s/ hDdf ug{'ePsf] xf] eg] 
Ps cfly{s jif{leq ef}r/ ;+zf]wgsf nflu sfof{nodf lgj]bg 
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lbg'k5{ .

	» pQm ef}r/ st} k|of]u ePsf] x'g' x'Fb}g -Vouchers must not be 
used in . ._ .

	» jf~5gLo b]v]df sfof{non] ef}r/ ;+zf]wg ul/lbg ;S5 .

;/sf/L lgsfo;Fu sf/f]af/ ubf{ ;/sf/L sfof{non] xfdLnfO{ lbg] e'QmfgLdf 
!=%% s/ s§L ub{5g\ . To;} u/L ;/sf/L lgsfon] d"=c= s/tkm{ #)% s§f 
ub{5g\ . pQm /sd sxf" hfG5< Tof] /sd xfd|f] PAN df cfp"5 jf cfp"b}g<

	» tkfO{FnfO{ lbg] e'QmfgLdf ;/sf/L lgsfon] u/]sf] !=%% 
s/s§L sfof{non] cfkm\g} PAN df a}° bflvnf u5{ /  
e–TDS dfkm{t tkfO{Fsf] PAN df /flvlbG5 . pQm /sd tkfO{Fn] 
cg';"rL  !) df bfaL ug{ kfpg'x'G5 cyf{t\ jflif{s ¿kdf cfo 
ljj/0f k]; ubf{ pQm /sd ltg{'kg]{ s/df ldnfg ug{ kfpg'x'G5 .

	» d"=c= s/tkm{ s§L u/]sf] #)% /sd tkfO{Fs} PAN df sfof{non] 
l;w} hDdf ul/lbG5 / pQm /sd tkfO{Fsf] d"=c= s/tkm{ ATR df 
:jrflnt -Automatic_ ¿kdf cfOxfN5 .

	» sfof{non] s§L u/]sf] !=%% /sd e–TDS u/] gu/]sf] / d"=c= 
s/tkm{sf] #)% /sd cfkm\gf] PAN df hDdf ul/lbP glbPsf 
;DaGwdf s/bftf :jod\ ;r]t x'g'kb{5 . ;f] sfo{ gu/]sf] eP 
;DalGwt sfof{nonfO{ ug{ nufpg'xf]nf .

s/ sfof{nodf s'g s'g ;]jf lnPafkt slt slt z'Ns  nfU5<

	» cfo ljj/0fcg';f/ nfUg] s/ ltg{'k5{ .

	» s/r'Qmf hf/L ubf{ ljQLo ljj/0f -Audit Report_ sf cfwf/df 
TDS nfUg] sf/f]af/ u/]sf] ePdf ;f] bflvnf ug{'k5{ .

	» s/r'Qmf hf/L ubf{ aSof}tf ePdf ;f] ltg{'k5{ .

	» Jofj;flos k|df0fkq -Business PAN Card_ x/fPdf k'gM lnFbf 
?= !)) ltg{'k5{ .

	» cGtMz'Ns Ohfhtkq gjLs/0f ubf{ z'Ns ltg{'k5{ .

	» ld;Dofr cflbafktsf] /sd ltg{'k5{ .

	» d"=c= s/ ;dfof]hg hf/L ubf{ ltg{ afFsL /x]5 eg] pQm s/ 
ltg{'k5{ .
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	» sfg'gn] tf]s]sf eGbf afx]s cGo s'g} klg ;]jf lnPafkt z'Ns 
jf b:t'/ ltg{' kb}{g .

	» :yfoL n]vf gDa/ lnFbf, s/r'Qmf lnFbf, sfof{nodf lgj]bg k]; 
ubf{ jf :yfoL n]vf gDa/ :yug ubf{ 5'§} s'g} s/, z'Ns tyf 
yk b:t'/ nfUb}g .

cfly{s jif{ @)*).)*! df k|fs[lts JolQmsf] cfodf nfUg] 
s/sf] gofF b/÷Slab

Psn JolQmsf nflu bDktLsf nflu 

;'?sf] % nfv;Dd – !% ;'?sf] ^ nfv;Dd – !%  

% nfveGbf dfly & 

nfv;Dd – !)%  
^ nfveGbf dfly * nfv;Dd – !)%  

& nfveGbf dfly !) 

nfv;Dd – @)% 
* nfveGbf dfly !! nfv;Dd – @)%  

!) nfveGbf dfly @) 

nfv;Dd – #)%  
!! nfveGbf dfly @) nfv;Dd – #)%  

@) nfveGbf dfly %) 

nfv;Dd – #^%  
@) nfveGbf dfly %) nfv;Dd – #^% 

%) nfveGbf dfly 

hlt;'s} s/of]Uo cfo – 

#(%  

%) nfveGbf dfly hlt;'s} s/of]Uo 

cfo – #(%  

b|i6Jo M Psnf}6L -JolQmut_ kmd{sf] cfo, k]G;g cfo, lgj[Qe/0fsf]if / 
of]ubfgdf cfwfl/t ;fdflhs ;'/Iff sf]ifdf of]ubfg ug]{ k|fs[lts JolQmsf] 
cfodf ;'?sf] !% s/ nfUb}g . 

ahf/ cg'udg tyf lg/LIf0f ubf{ b]xfosf] cj:yf kfOPdf sf/afxL x'G5M

	» :yfoL n]vf gDa/ glnO{sg sf/f]af/ u/]sf] kfOPdf,

	» :yfoL n]vf gDa/;lxtsf] btf{ k|df0f kq sf/f]af/:yndf ;a}n] b]Vg] 
7fpFdf /fv]sf] gkfOPdf,

	» s/kf6L /fv]sf] gkfOPdf,

	» dlb/f, r'/f]6, ;'tL{, u'6\vf cflbsf] cg'dltkq glnO{ sf/f]af/ u/]sf] 
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kfOPdf,

	» vl/b vftf, laqmL vftf tyf df}Hbft k'l:tsf g/fv]df jf cBfjlws 
u/]sf] gkfOPdf,

	» aLhs -Bills_ hf/L u/]sf] gkfOPdf,

	» d"No clej[l4 s/df btf{ ePsf] JolQmn] PAN Bill÷Estimate Bill÷Loose 
Bill hf/L u/]sf] kfOPdf,

	» cg'udg tyf lg/LIf0f 6f]nLnfO{ sf/f]af/:yndf lg/LIf0f ug{ glbPdf 
jf lg/LIf0f ubf{ cj/f]w u/]df .

s/ ltbf{ Wofg lbg'kg]{ s'/f

	» s/ ltg{'kg]{ sfof{noM s/bftf ;]jf sfof{no >Lgu/, ;Nofg

	» sfof{no sf]8M #)%)$^))!

	» h'g zLif{sdf ltg{'kg]{ xf], ;f]xL zLif{sdf dfq ltg]{ .

	» h'g cfly{s jif{sf] s/ ltg{'kg]{ xf], ;f]xL cfly{s jif{ pNn]v ug]{ .

	» :yfoL n]vf gDa/ pNn]v ubf{ ljz]if Wofg lbg] .
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d"No clej[l4 s/
d"No clej[l4 s/ (VAT-Value Added Tax) eg]sf] s] xf]<

	» j:t' jf ;]jfsf] pTkfbg, k}7f/L tyf laqmL÷ljt/0f k|lqmof cGtu{t 

ljleGg txdf x'g] d"No clej[l4df nufOg] s/ d"No clej[l4 s/ xf] .

	» s'g} klg j:t' jf ;]jfsf] vl/b d"No / laqmL d"NoaLrsf] leGgtfdf 

d"=c= s/ nfUb5 .

	» j:t' jf ;]jfsf] vl/bdf lt/]sf] d"=c= s/nfO{ j:t' jf ;]jfsf] laqmLdf 

;ª\‍sng u/]sf] d"=c=s/ af6 36fpg kfOG5 .
	» d"=c= s/ P]g, @)%@ sf] cg';"rL ! df plNnlvt j:t' jf ;]jfx¿ 

-s/5'6 j:t'÷;]jf_ afx]s cGo j:t' jf ;]jfsf] sf/f]af/df d"=c= s/ 

cfslif{t x'G5 . 

s] Jofj;flos sf/f]af/ ug]{ ;a}n] d"=c=s/ df btf{ ug{'kb{5<

	 kb}{g t/ b]xfosf cj:yfdf clgjfo{ btf{ ug{'kb{5M

	» j:t'sf] sf/f]af/ jflif{s ?= %) nfv gf3]df -h:t}M df]afOn 

k;n_

	» ;]jfsf] sf/f]af/ jflif{s ?= @) nfv gf3]df -h:t}M OG6/g]6 ;]jf 

k|bfos_

	» j:t' tyf ;]jfsf] ldl>t sf/f]af/ jflif{s ?= @) nfv gf3]df 

-h:t}M df]afOn laqmL tyf dd{t k;n_

	» Ps k6sdf ?= !) xhf/eGbf a9Lsf] s/of]Uo j:t' k}7f/L 

-cfoft_ u/]df

	» jflif{s ?= !) nfveGbf a9L /sd Jofj;flos k|of]hgsf nflu 

a}ª\‍saf6 C0f lnPdf . 
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:j]R5fn] d"=c=s/ btf{ x'g kfOG5÷kfOFb}g<

	 cfos/ P]g, @)%* sf] bkmf $-$_ adf]lhdsf] k"jf{g'dflgt cfo ljj/0f 

-8])!_ a'emfpg] s/bftfafx]s cGo s/bftfn] :j]R5fn] d"=c=s df btf{ 

x'g ;Sb5g\ .

d & lbgsf nflu d]nf cfof]hgf ug{ rfxG5' . s] d d"=c=s/ df btf{ x'g'k5{< 

-c:yfoL btf{ eg]sf] s] xf]< of] clgjfo{ xf] xf]Og<_

	» c:yfoL ¿kdf cfof]hgf ul/g] d]nf, k|bz{gL jf o:t} k|s[ltsf 

sfo{qmddf s/of]Uo j:t' tyf ;]jfsf] sf/f]af/ x'g] ePdf 

cNksfnLg cjlwsf nflu d"=c=s/ df btf{ ug{'kb{5 . o;}nfO{ 

c:yfoL btf{ elgG5 .

	» sfo{qmd ;dfKt ePsf] & lbgleq cfo ljj/0f÷s/ bflvnf u/L 

c:yfoL btf{ vf/]h ug{'kg]{ .

	» pQm sfo{qmddf /fv]sf] j:t' Joj;foLn] :6s 6«fG;km/ u/L 

n}hfg ;Sg] .

	» cfosf] k"jf{g'dfg u/L @% w/f}6L /fVg'kg]{ .

	» pQm w/f}6L d"=c=s/ df ldnfg ug{ kfOg] .

;+o'Qm pkqmd -HjfOG6 e]Gr/_ d"=c=s/ df btf{ x'g'k5{<

	» lglZrt sfo{ ug]{ p2]Zon] b'O{ jf ;f]eGbf a9L JolQmx¿ ;lDdlnt 

eO{ v8f ul/Psf] lgsfonfO{ ;+o'Qm pkqmd -JV_ elgG5 .

	» d"=c=s/ nfUg] sf/f]af/ ug]{ u/L d"=c=s/ df btf{ ePsf JolQmx¿ 

ldnL h]=eL= btf{ ub{5g\ .

	» tf]lsPsf] sfo{ ;dfKt ePkl5 pQm pkqmdsf] d"=c=s/ btf{ vf/]h 

ug{'kb{5 .

	» JolQmut jf ;fd"lxs ¿kdf s/ bfloTj jxg ug{'kg]{ .
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lgb]{zgfTds btf{ -Forced Registration_ eg]sf] s] xf]<

	» d"=c=s/ df btf{ x'g'kg]{ st{Jo ePsf JolQm btf{ gePdf s/ 

k|zf;gn] btf{ ug{ cfb]z lbg ;Sb5 . o; lsl;dsf] btf{nfO{ 

lgb]{zgfTds btf{ elgG5 .

	» o:tf] cfb]z s/bftfsf nflu afWosf/L x'G5 .

d Kofgdf btf{ 5' . cf= j= @)&*.&( df d]/f] sf/f]af/ ?= %) nfveGbf 

a9L eof] . ca s] ug]{< 

	» ljut !@ dlxgfdf tkfO{Fsf] sf/f]af/ ?= %) nfv s6]df tkfO{F 

Eof6df btf{ x'g'kb{5 .

	» ?= %) nfv s6]sf] hfgsf/L ePdf tkfO{F;Fu #) lbgsf] ;do 

x'G5 . pQm cjlwleq Eof6df btf{ u/L Eof6 lan sf6\g'k5{ .

	» Eof6df btf{ ePsf] !% lbgleq cg';"rL !^ eg{'xf]nf -Eof6 bfaL 

kfOg] 5_ .

	» pQm #) lbgsf] cjlwdf lan gsf6L l;w} Eof6df btf{ ePkl5 

dfq lan hf/L ug{'xf]nf .

Eof6df btf{ ePkl5 Eof6 lan g} sf6\g'k5{ ls Kofg lan klg sf6\g kfOG5<  

	» Eof6df btf{ ePkl5 Eof6 lan g} sf6\g'kb{5 . Kofg lan sf6\g 

kfOFb}g .

	» Eof6df btf{ ePsf t/ ;fgf] /flzsf] jf v'b|f ;fdfg a]Rg] s/

bftfx¿n] ?= !) xhf/ jf ;f]eGbf sdsf] ;fdfg laqmL ubf{ 

;ª\‍lIfKt s/ aLhs hf/L ug{ kfpFb5g\ .
	» s/ sfof{noaf6 cg'dlt lnO{ lglZrt ;t{sf cwLgdf /xL pQm 

aLhs hf/L ug{ kfOG5 .

	» ;ª\‍lIfKt s/ aLhs hf/L ug]{ s/bftfn] lx;fa ldnfg ubf{ 
d"=c=s/ /sd 5'6\ofP/ vftfdf r9fpg'kb{5 .
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Eof6 ljj/0f slxn] a'emfpg'k5{<  

	» dlxgf e'Qmfg ePsf] @% lbgleq d"=c=s/ ljj/0f / ;f]adf]lhdsf] 

d"=c=s/ /sd a'emfpg'k5{ .

	» h:t}M ;fpgel/ ePsf] sf/f]af/sf] ljj/0f ebf} @% leq 

a'emfO;Sg'k5{ . cGoyf hl/jfgf nfUb5 .

;ª\‍lIfKt s/ aLhs s;n] hf/L ug{ kfpF5<  

	» d"=c=s/ df btf{ ePsf] JolQmn] dfq hf/L ug{ kfpF5 .

	» ?= !) xhf/;Ddsf] ;fdfg a]Rbf pQm aLhs hf/L ug{ kfOG5 .

	» d"ntM v'b|f Jofkf/Ln] o;sf] k|of]u ub{5g\ .

	» s/ sfof{noaf6 cg'dlt lnP/ dfq o:tf] aLhs hf/L ug{ 

kfOG5 .

	» o; aLhsdf d"=c=s/ /sd b]vfOFb}g t/ d"=c=s/ ;lxtsf] d"No 

n]lvG5 .

	» vl/bstf{n] o:tf aLhssf dfWodaf6 d"=c=s/ -VAT Credit_ 

bfaL ug{ kfpFb}g .

	» vl/bstf{n] s/ aLhs -VAT Bill_ g} dfu u/]df ljqm]tfn] clgjfo{ 

Eof6 lan lbg'kb{5 .

8]la6 gf]6÷qm]l86 gf]6 eg]sf] s] xf]<  

	» cfk"lt{ u/]sf] j:t' jf ;]jfsf] kl/df0f÷d"Nodf kl/jt{g 

ePdf÷ug{'k/]df hf/L ug{'kg]{ gf]6nfO{ 8]la6÷qm]l86 gf]6 elgG5 .

	» pbfx/0fsf nflu ljqm]tfn] qm]l86 gf]6 hf/L u/]df qm]tfn] 8]la6 

gf]6 hf/L ub{5 .

	» qm]tfn] nu]sf] ;fdfg lkmtf{ u/]df qm]l86÷8]la6 gf]6df hgfpg] 

/ pQm qm]tfn] csf]{ ;fdfg lng rfx]df 5'§} s/ aLhs hf/L 

ug{'kb{5 .
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d"=c=s/ P]gdf b08÷;hfo;DaGwL s]s:tf Joj:yf 5g\<  

s;'/sf] ljj/0f hl/jfgf÷;hfo 

btf{ geO{ sf/f]af/ u/]df jf btf{ x'g s/ 
clws[tn] lbPsf] cfb]z kfngf gu/]df 

k|To]s k6s ?= @) 
xhf/ 

s/kf6L g/fv]df  ?= @ xhf/ 

aLhs hf/L gu/]df ?= !) xhf/ 

aLhs glnPdf ?= ! xhf/ 

btf{ gePsf] JolQmn] s/ p7fPdf !))% 

sf/f]af/sf] n]vf g/fv]df ?= !) xhf/ 

sf/f]af/ lg/LIf0f ubf{ cj/f]w u/]df ?= @) xhf/ 

ljB'tLo aLhs -O–lalnª_ ;DaGwdf ljefun] 
hf/L u/]sf] sfo{ljlw kfngf gu/]df 

?= % nfv 

s/ ljj/0f k]; gu/]df -dlxgf ;dfKt ePsf] 
@% ut]leq k]; ul/;Sg'kg]{_ 

?= ! xhf/ jf nfUg] 
s/sf] k|ltlbg )=)%% 

em'§f n]vf /fv]df÷kmhL{ aLhs hf/L 
u/]df÷cGo em'§f sfhuft tof/ kf/]df 

s/ lauf]sf] !))% 
hl/jfgf jf ^ dlxgf 
s}b jf b'j} ;hfo 

-s_ tf]lsPsf] ;dofjlwdf d"=c=s/ ljj/0f÷s/ bflvnf gu/]df s] x'G5<

tf]lsPsf] Dofbleqdf ljj/0f k];÷s/ bflvnf gu/]df b]xfoadf]lhd 

hl/jfgf, yk b:t'/ / Aofh nfUb5 .

hl/jfgfM nfUg] s/sf] k|ltlbg )=)%% jf k|lt s/ ljj/0f ?= ! xhf/

dWo] h'g a9L x'G5, ;f] /sd hl/jfgf nfUb5  .  

yk b:t'/M a'emfpg'kg]{ s/ ga'emfPdf jf sd a'emfPdf afFsL s/ /
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sdsf] jflif{s !)% sf b/n] b}lgs u0fgf x'g] .    

AofhM a'emfpg afFsL s/ /sdsf] jflif{s !%% sf b/n] dfl;s u0fgf 

x'g] .

-v_ tf]lsPsf] ;dofjlwdf d"=c=s/ ljj/0f÷s/ bflvnf gu/]df s] x'G5<	

pbfx/0fsf nfluM–

g]kfn ;Knfo;{ gfds kmd{ d"=c=s/ df btf{ 5 . pQm kmd{n] @)&( 

c;f/ dlxgfsf] d"=c=s/ /sd !))))) -Ps nfv_ bflvnf ug{'kg]{ 

cjlw @)&( ;fpg @% /x]sfdf lghn] ebf} !) df dfq bflvnf 

u/]5 . o;f] x'Fbf s/ ljj/0f k]; ug{'kg]{ ;dodf !% lbg l9nf eof] . 

lghsf] k|ltlbg !,)),)))*)=)%%*!% n] b}lgs ?= &%) jf ?= !))) 

dWo] h'g a9L x'G5, ;f]xL hl/jfgf:j¿k ltg{'kg]{df lghn] ?= !))) 

hl/jfgf ltg{'kg]{ x'G5 .

yk b:t'/ / Aofh klg o;/L g} u0fgf ul/G5 .

s] ;a} j:t' tyf ;]jfdf d"=c=s/ cfslif{t x'G5<  

pQ/M x'Fb}g . P]gsf] cg';"rL–! df s/–5'6;DaGwL j:t' tyf ;]jfsf af/]df 

pNn]v ul/Psf] 5 . tt\ tt\ j:t' tyf ;]jfdf d"No clej[l4 s/ nfUb}g .

d"=c=s/ 5'6 x'g] j:t' tyf ;]jfx¿ -cg';"rL–!_

;d"x !	 M 	cfwf/e"t s[lif pTkfbgx¿ -h:t}M rfdn_

;d"x @	 M 	cfwf/e"t cfjZostfsf j:t'x¿ -g'g, wf/f jf 6\of°/af6 

cfk"lt{ x'g] vfg] kfgL cflb_

;d"x # 	M 	hLjhGt' / ;f]sf] pkh -hLljt rf}kfof_

;d"x $	 M 	s[lif ;fdu|Lx¿ -ljleGg dnvfbx¿, xft] s[lif cf}hf/x¿, 

sL6gfzs cf}iflwx¿_

;d"x % 	M 	cf}iflw pkrf/ tyf o:t} :jf:Yo ;]jfx¿

;d"x ^ 	M 	lzIff -ljBfno tyf ljZjljBfnox¿n] k|bfg ug]{ lzIf0f 

;]jf_
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;d"x &	 M 	lstfa cvaf/ tyf d'lb|t ;fdu|Lx¿

;d"x *	 M 	snfTds tyf sfnu9L ;]jf -lrqsnf÷d"lt{snf÷jf:t'snf, 
k':tsfno÷;Ë|xfno÷lrl8of3/ k|j]z z'Ns_

;d"x (	 M 	ofq'jfxs oftfoft -;fj{hlgs ofq'jfxs oftfoft æs]a'nsf/
afx]sÆ_

;d"x !)	M 	Jofj;flos / k];fut ;]jf -snfsf/, v]nf8L, n]vs, 
cg'jfbs cflb_

;d"x !!	M 	cGo j:t' tyf ;]jf

;d"x !@	M 	ejg / hUuf -3/÷hUuf vl/b–laqmL tyf axfn_

;d"x !#	M 	afhL, Sofl;gf] / lr¶f .

s:tf] sf/f]af/ ug]{n] s:tf] s/kf6L /fV‍g'k5{<  s/kf6L g/fv] s] x'G5<

	 s/bftfsf] sf/f]af/sf] k|s[ltsf  ;DaGwdf hfgsf/L u/fpg] tyf s/

bftfsf] klxrfg u/fpg] !) ;]=ld= rf}8fO / #) ;]=ld= nDafO ePsf] 

Kn]6 s/kf6L xf]  . ;fdfGotof s/kf6L # k|sf/sf x'G5g\ . tL x'g\ M

ljj/0f s/kf6Lsf] k|sf/ s}lkmot 

d"=c=s/ df btf{ ePsf 
s/bftfn] 

xl/of] k[i7e"lddf ;]tf 
cIf/ 

nDafO÷rf}8fO M 
#)*!) ;]ld 

d"=c=s/  nfUg] j:t'sf] 
sf/f]af/ ug]{ t/ d"=c=s/ 
y|];xf]N8eGbf tnsf] 
sf/f]af/ ug]{ s/bftfn] 

kx]Fnf] k[i7e"lddf sfnf 
cIf/ 

nDafO÷rf}8fO M 
#)*!) ;]ld 

d"=c=s/ gnfUg] j:t' 
-s/5'6_ sf] dfq 
sf/f]af/ ug]{ s/bftfn] 

;]tf] k[i7e"lddf /ftf 
cIf/ 

nDafO÷rf}8fO M 
#)*!) ;]ld 

hl/jfgfM s/kf6L g/fv]df k6s}lkR5] ?= @ xhf/ hl/jfgf nfUg] .

gd'gf s/kf6L–!

d"=c= s/df btf{ ePsf] s/bftfn] xl/of] k[i7e"lddf ;]tf] cIf/n] n]lvPsf] 

s/kf6L /fVg'kb{5 .
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hl/jfgfM s/kf6L g/fv]df k6s}lkR5] ?= @ xhf/ hl/jfgf nfUg] .

gd'gf s/kf6L–@

d"=c=s/ nfUg] j:t'sf] sf/f]af/ ug]{ t/ tf]lsPsf] y|];xf]N8eGbf sd 

sf/f]af/ eO{ d"=c= s/df btf{ ug{' gkg]{ s/bftfn] kx]Fnf] k[i7e"lddf sfnf] 

cIf/n] n]lvPsf] s/kf6L k|of]u ug{'kb{5 .

hl/jfgfM s/kf6L g/fv]df k6s}lkR5] ?= @ xhf/ hl/jfgf nfUg] .

gd'gf s/kf6L–#

s/5'6 j:t'sf] dfq sf/f]af/ ug]{ s/bftfn] ;]tf] k[i7e"lddf /ftf] cIf/n] 

n]lvPsf] s/kf6L k|of]u ug{'kb{5 .

hl/jfgfM s/kf6L g/fv]df k6s}lkR5] ?= @ xhf/ hl/jfgf nfUg] .

ljut # jif{b]lv d]/f] sf/f]af/ z"Go 5 . d}n] ljj/0f k]; ug{'kb{5÷s/ 

ltg{'kb{5<

	» d"=c=s/ df btf{ ePsf] JolQmn] sf/f]af/ z"Go eP tfklg dfl;s 

ljj/0f lgoldt  ¿kdf k]; ug{'kb{5 .

	» sf/f]af/ ePsf] 5}g eGb}df ljj/0f;d]t k]; gu/]df hl/jfgf 

nfUb5 .

	» ljut # jif{b]lv sf/f]af/ ePsf] 5}g / eljiodf klg x'g] 

;Defjgf 5}g eg] btf{ vf/]hL ug{' plrt x'G5 .

zf/bf ls/fgf k;n, zf=g=kf=

:yfoL n]vf gDa/M @)!#)&(^$

zf/bf t/sf/L k;n, zf=g=kf=

:yfoL n]vf gDa/M @)!#)&(^$

zf/bf xf8{j]o/ PG8 ;Knfo;{, zf=g=kf=

:yfoL n]vf gDa/M @)!#)&(^$
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	» ljut !@ dlxgfdf z"Go ljj/0f k]; ug]{ s/bftfsf] s/ clws[tn] 

btf{ vf/]h ul/lbg ;Sb5 .

	» btf{ vf/]hL ubf{ ;Dk"0f{ s/ r'Qmf ug]{, ggkmfOn/ x'g gx'g], s/ 

aSof}tf z"Go agfpg]h:tf sfo{ ug{'kb{5 .

@)&( ebf} dlxgfsf] d"=c= s/ ljj/0f k]; ubf{ d]/f] ?= # nfv a/fa/

sf] laqmL / ?= @ nfva/fa/sf] vl/b 5'6\g uP5 . pQm 5'6]sf] vl/b / 

laqmLnfO{ d}n] s;/L ;dfj]z ug{ ;S5'<

	» d"No clej[l4 s/ ljj/0f k]; ubf{ vl/b tyf laqmL 5'6\g uPdf 

csf]{ s'g} dlxgfdf ;dfj]z ug{ ;lsG5 .

	» vl/b 5'6\g uPdf 5'6]sf] vl/bsf] d"=c= s/ Credit Adjust 

ug{'kb{5 .

	» laqmL 5'6\g uPdf 5'6]sf] laqmLsf] d"=c= s/ Debit Adjust ug{'kb{5 .

	» t/ vl/b 5'6 x'g uPdf To;/L 5'6\g uPsf] dlxgfn] Ps jif{leq 

Credit Adjust ul/;Sg'kb{5 . cGoyf Credit Adjust ug{ kfOFb}g .

	» Debit Adjust hlxn] klg ug{ kfOG5 t/ laqmL 5'6]sf] dlxgfb]lv 

ljj/0f k|ljli6 ubf{;Ddsf] l9nf dlxgf u0fgf u/L ;f]a/fa/n] x'g] 

hl/jfgf ltg{'kb{5 . -;f] s/ cjlwdf s/bftf Credit df ePdf 

hl/jfgf nfUb}g ._

nfdf] ;do;Dd s/ gltbf{ s:tf] ;hfo x'G5<

	» s/ /sdsf] dfqf x]/L ;f]xL cfwf/df sf/afxL cufl8 a9fOG5 .

	» k|ydtM s/ ltg{ kmf]g, P;PdP;, kqfrf/ jf ;°ng -k|ToIf_ 

e|d0fsf dfWodaf6 s/ c;'n ug]{ k|of; ul/G5 .

	» s/ sfof{non] af/Daf/ k|of; ubf{ klg s/bftfn] s/ glt/]df 

b]xfdadf]lhdsf] sf/afxL ub{5M

	» aofgsf nflu lemsfpg],

	» ;DklQ /f]Ssf ug]{,
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	» a}° vftf /f]Ssf ug]{,

	» /fxbfgL /f]Ssf ug]{ cflb .

d"=c= s/df btf{ ePkl5 w]/} s/ ltg{'k5{ eGg] ;'lgG5 . s] of] ;To xf]<

	» To;f] xf]Og . tkfO{Fn] ltg]{ d"=c= s/ tkfO{Fsf] sf/f]af/df e/ 

kb{5 .

	» tkfO{F sf/f]af/ w]/} ug{'x'G5, gfkmf pRr /fVg'x'G5 / laqmL;d]t 

w]/} ug{'x'G5 eg] ;f]xLcg';f/ d"=c= s/ ltg{'kg]{ x'G5 .

	» t/ tkfO{Fn] ltg]{ d"=c= s/ tkfO{Fn] j:t' tyf ;]jf a]Rbf ;°ng 

u/]sf] d"=c= s/af6 tkfO{Fn] vl/bdf lt/]sf] d"=c= s/ 36fP/ afFsL 

/x]sf] d"=c= s/ dfq ;/sf/nfO{ a'emfpg'k5{ .

d"=c= s/df btf{ ePkl5

	» vl/bdf lt/]sf] d"=c= s/ s§f ug{ kfOG5 .

	» ;/sf/L lgsfo;Fusf] sf/f]af/df a9f]Q/L x'G5 .

	» vl/bdf lt/]sf] d"=c= s/ laqmLdf ;°ng u/]sf] d"=c= s/eGbf 

a9L ePdf d"=c= s/ ltg{' kb}{g . To;nfO{ ltg{'kg]{df ldnfg ug{ 

kfOG5 .

d"=c= s/df btf{ ePkl5 bf]xf]/f] s/ ltg{'kg]{ x'G5 c/] . o;n] ubf{ Joj;foLnfO{ 

df/ kb}{g<

	» To;f] xf]Og . cfos/ / d"=c= s/ km/s km/s s/ x'g\ .

	» tkfO{Fn] Joj;fo u/]/ cfh{g u/]sf] cfDbfgLdf ;a} vr{ 36fPkl5 

ar]sf] gfkmfdf dfq cfos/ nfUb5 .

	» d"=c= s/ rflxF tkfO{Fn] j:t' tyf ;]jf laqmL u/]kl5 nfUg] xf] .  

vl/bdf lt/]sf] d"=c= s/eGbf laqmLdf ;°ng  u/]sf] d"=c= s/ 

a9L ePdf vl/bdf lt/]sf] d"=c= s/nfO{ laqmLdf ;°ng u/]sf] 

d"=c= s/af6 36fpFbf afFsL /x]sf] s/ dfq /fHonfO{ ltg]{ xf] . 

laqmLdf ;°ng u/]sf] d"=c= s/eGbf vl/bdf lt/]sf] d"=c= s/ 
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a9L ePdf d"=c= s/ ltg{' kb}{g .

	» To;} u/L tkfO{Fn] ;fdfg a]Rbf hlt w]/} d"No a9fP/ a]Rg'x'G5, 

;f]xL cg'kftdf d"=c= s/ a9\b} hfG5 .

d"=c= s/df btf{ ePsf s/bftfn] s:tf s:tf sfuhft /fVg'k5{<

	» vl/b vftf, laqmL vftf tyf df}Hbft k'l:tsf .

	» Jofkf/, n]vf, gub k|flKt / e'QmfgL;DaGwL clen]v .

	» cfkm"n] hf/L u/]sf s/ aLhs tyf ;ª\‍lIfKt s/ aLhsx¿ .
	» cfkm'n] k|fKt u/]sf s/ aLhs tyf ;ª\‍lIfKt s/ aLhsx¿ .
	» cfkm"n] u/]sf] cfoft / lgof{t;Fu ;DalGwt sfuhftx¿ .

	» 8]la6 gf]6 tyf qm]l86 gf]6;DaGwL ljj/0fx¿ .

	» :jLs[lt lnO{ sDKo'6/ k|0ffnLaf6 ;d]t clen]v /fVg ;Sg] 

	» sf/f]af/nfO{ k|dfl0ft ug]{ sfuhft ^ jif{ ;Dd ;'/lIft /fVg'kg]{ .

	» o; ;DaGwdf P]gsf] bkmf !^ / lgodfjnLsf] lgod @# df 

pNn]v ul/Psf] 5 .

d Pp6f /]:6'/]G6df dMdM vfg uPF . pQm /]:6'/]G6sf] d"Nok'l:tsf -d]Go'_ df 

dMdM sf] d"No k|lt lkn]6 ?= !)) n]lvPsf] lyof] t/ ;fx'n] daf6 !!# ?lkofF 

lnP . o:tf] ug{ kfOG5 /<

	» o:tf] ug{ kfOFb}g .

	» j:t' tyf ;]jfsf] d"No n]Vbf ubf{ d"=c= s/;lxtsf] d"No pNn]v 

ug{'k5{ . cl°t d"Nodf k'gM d"=c= s/ jf cGo ;]jfz'Ns hf]8\g 

kfOFb}g .

	» tkfO{FnfO{ pQm /]:6'/]G6n] ?= !)) df k'gM !# k|ltzt d"=c= s/ 

hf]8]/ !!# ?lkofF lnPsf] b]lvof] . o:tf] ug{' sfg'gljk/Ltsf] 

sfd xf] . dMdM sf] d"No ?= !!# g} /x]5 eg] /]:6'/]G6n] d]Go'd} 

?= !!# n]Vg'kYof]{ .
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	» k|ydtM pkef]Qmfsf] clwsf/ / st{Josf b[li6n] tkfO{F :jod\ 

;r]t x'g'k5{ .  o:tf] u/]sf] kfpg'ePdf ;DalGwt s/ sfof{nodf 

;Dks{ ug{'xf]nf .

s/ ltbf{ Wofg lbg'kg]{ s'/f

	» s/ ltg{'kg]{ sfof{noM s/bftf ;]jf sfof{no >Lgu/, ;Nofg

	» sfof{no sf]8M #)%)$^))!

	» h'g zLif{sdf ltg{'kg]{ xf], ;f]xL zLif{sdf dfq ltg]{ .

	» h'g cfly{s jif{sf] s/ ltg{'kg]{ xf], ;f]xL cfly{s jif{ pNn]v ug]{ .

	» :yfoL n]vf gDa/ pNn]v ubf{ ljz]if Wofg lbg] .
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cGtMz'Ns 

d xf]6n rnfO/x]sf] 5' . :yfoL n]vf gDa/ 5 . ca xf]6ndf dlb/f klg 

a]Rg] ;f]r 5 . d}n] 5'§} Ohfht lng'k5{ ls kb}{g<

	» cGtMz'NshGo j:t' tyf ;]jfsf] sf/f]af/ ug{'k"j{ s/ sfof{noaf6 

Ohfht lng'kb{5 .

	» tkfO{Fn] dlb/fsf] sf/f]af/ ug{ nfUg'ePsfn] clgjfo{ ¿kdf 

Ohfht lnP/ dfq dlb/f a]Rg kfpg'x'G5 .

d]/f] ls/fgf k;n 5 . d dlb/f a]Rg rfxG5' . d dlb/f a]Rg kfpF5' ls 

kfpFlbgF<

	» tkfO{F ls/fgf k;ndf dlb/f a]Rg kfpg'x'G5 t/ dlb/f laqmL sIf 

eg] 5'§} /fVg'k5{ .

	» ;j{k|yd s/ sfof{noaf6 Ohfht lng'k5{ .

;'tL{hGo kbfy{sf] laqmL–ljj/0f ug{ Ohfht lng'k5{ ls kb}{g<

	» lng'k5{ . Ohfht glnO{ sf/f]af/ u/]sf] kfOPdf sfg'gadf]lhd 

hl/jfgf nfUb5 .

d}n] cfos/ ltl//x]sf] 5' . dlb/f / ;'tL{ a]r]afkt 5'§} s/ ltg{'k5{ /<

	» dlb/f / ;'tL{hGo kbfy{sf] sf/f]af/ ug]{n] Ohfhtafkt / 

gjLs/0fafkt lglZrt z'Ns ltg{'kb{5 .

	» k|To]s jif{ ;fpgleq Ohfhtkq gjLs/0f u/fpg'kb{5 . cGoyf 

hl/jfgf nfUb5 .

dlb/f laqmL÷ljj/0fsf nflu lnOg] Ohfht b:t'/÷gjLs/0f z'Ns slt xf]<

	» dlb/fsf] sf/f]af/sf] k|s[ltsf cfwf/df Ohfht z'Ns÷gjLs/0f 



35 s/bftf ;]jf sfof{no >Lgu/, ;Nofg

z'Ns to x'G5 .

	» If]qut ¿kdf ufpFkflnsf, gu/kflnsf, dxf÷pkdxfgu/kflnsf, 

To;} u/L xf]6n, ls/fgf k;n, ljt/s, yf]s ljqm]tf cflb ;a}sf 

nflu k[ys\ k[ys\ b/ sfod ul/Psf] 5 .

dlb/f Ohfht b:t'/÷gjLs/0f z'Ns -@)*).)*! b]lv_

-s_ 	 :jb]zL tyf ljb]zL dlb/f lasf]{ vf]nL laqmL ug]{ ko{6s:t/

sf] /]:6'/]G6÷l/;f]6{÷kf6L{ Kofn]; Ö ?= !!,)))÷–	

-v_ 	 :jb]zL dlb/f lasf]{ vf]nL laqmL ug]{ ;fdfGo :t/sf] 

/]:6'/]G6÷xf]6n÷nh÷af/ ?   Ö ?= ^,)))÷–

-u_ 	 dlb/f ljt/s Ö?= $%,)))÷–

-u_ 	 dlb/f ljt/s Ö?= $%,)))÷–

-3_ 	 dlb/f yf]s ljqm]tf Ö ?= #),)))÷–

-ª_ 	 :jb]zL tyf ljb]zL dlb/f laqmL ug]{ v'b|f ljqm]tf	

         				    ‍‍Ö ?= !%,)))÷– 
-r_ 	 :jb]zL dlb/f k;n -v'b|f ljqm]tf_

	» dxf÷pkdxfgu/kflnsf÷gu/kflnsdf :jb]zL dlb/f 

dfq laqmL ug]{ v'b|f ljqm]tf Ö ¿= !!,)))÷–

	» ufpFkflnsfdf :jb]zL dlb/f dfq laqmL ug]{ v'b|f 

ljqm]tf Ö ¿= ^,)))÷–

-r_ 	 dlb/f laqmL ug]{ l8kf6{d]G6n :6f]/ Ö ?= #),)))÷–

-5_ 	 jfOg a|fG8L -kmnkm"ndf cfwfl/t_ dfq agfpg] k|lti7fgsf 

nflu pTkfbg Ohfht b:t'/÷z'Ns Ö ?= !,)),)))÷–

;'tL{, r'/f]6 / u'6\vf b:t'/÷gjLs/0f z'Ns -@)*).)*! b]lv_

yf]s ljqm]tf = ?= !@,)))÷–

v'b|f ljqm]tf = ?= #,)))÷– 
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cGtMz'Ns Ohfhtkq gjLs/0f gu/] s] x'G5<

	» hl/jfgf nfUb5 . ;fpgleq gjLs/0f gu/fPdf lgDgfg';f/  

hl/jfgf nfUb5M

	 hl/jfgf

	» ebf}–c;f]h–sflt{s @%%

	» dlª\;/–k';–df3 %)%

	» kmfu'g–r}t–j}zfv &)%

	» h]7–c;f/ !))%

cGtMz'Ns Ohfht glnO{ sf/f]af/ u/] s] x'G5<

	» b08 / ;hfo x'G5 . Ohfhtkq glnO{ cGtMz'NshGo j:t'sf] 

sf/f]af/ u/]df 

	» ?= % xhf/b]lv ?= !% xhf/;Dd hl/jfgf nfUg]

cGtMz'Ns l:6s/ k|of]u gePsf] dlb/f÷;'tL{hGo kbfy{sf] sf/f]af/ u/]df s] 

x'G5<

	» sfg'gtM sf/afxL x'G5 . 

	» g]kfnleq pTkfbg jf k}7f/L x'g] dlb/f / ;'tL{hGo kbfy{ pTkfbg 

jf e08f/0f ubf{sf a]nf cGtMz'Ns l:6s/ 6fF; ug{'kb{5 .

	» dlb/fsf] lasf]{ / sf6{'gdf ;d]t l:6s/ k|of]u ug{'kb{5 .

	» ;'tL{hGo kbfy{sf] Kofs]6, a§f jf kf]sfdf l:6s/ 6fF; ug{'kb{5 .

cGtMz'Ns;DaGwL yk hfgsf/L

	» cGtMz'Ns Ohfhtkq k|To]s jif{ ;fpg dlxgf leq gjLs/0f  

u/fpg'kb{5 .

	» s'g} JolQmn] rfx]df Ps} k6s # cfly{s jif{sf] gjLs/0f ug{ 

;Sg] Joj:yf 5 .
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	» cGtMz'Ns Ohfhtkq cfGtl/s /fh:j ljefusf] j]a;fO6df uO{ 

:jod\n] gjLs/0f ug{ ;lsG5 .

	» cGtMz'Ns l:6s/ 6fF; gul/Psf] dlb/f tyf ;'tL{hGo kbfy{ 

cj}w dflgG5 .

s/ ltbf{ Wofg lbg'kg]{ s'/f

	» s/ ltg{'kg]{ sfof{noM s/bftf ;]jf sfof{no >Lgu/, ;Nofg

	» sfof{no sf]8M #)%)$^))!

	» h'g zLif{sdf ltg{'kg]{ xf], ;f]xL zLif{sdf dfq ltg]{ .

	» h'g cfly{s jif{sf] s/ ltg{'kg]{ xf], ;f]xL cfly{s jif{ pNn]v ug]{ .

	» :yfoL n]vf gDa/ pNn]v ubf{ ljz]if Wofg lbg] .
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ld;Dofr;DaGwL hfgsf/L 
ld;Dofr eg]sf] s] xf]<

	» s'g} s/bftfn] b]vfPsf] sf/f]af/ -laqm]tf, qm]tf, ;fx' / cf;fdL_ 
/ c¿n] pQm s/bftfnfO{ l/kf]l6{ª u/]sf] sf/f]af/ -laqm]tf, qm]tf, 
;fx' / cf;fdL_ km/s k/]df To;nfO{ ld;Dofr elgG5 . 

	» Ps nfveGbf a9Lsf] sf/f]af/ u/]sf s/bftfx¿n] cfly{s jif{sf] 
cGTo;Dddf ePsf] sf/f]af/sf cfwf/df cfo ljj/0fsf] cg';"rL 
!# eg{'kb{5 . o;/L pQm ljj/0f ebf{ b'j} kIfn] e/]sf] ljj/0f 
ldNg'kb{5 . gldn]df ld;Dofr kb{5 .

	» dfgf}F cg';"rL !# ebf{ s/bftf æsÆ n] s/bftf ævÆ nfO{ ?= 
! nfv lbg afFsL -;fx'_ eg]/ b]vfof] / s/bftf ævÆ n] s/
bftf æsÆ af6 ?= ! nfv lng afFsL -cf;fdL_ eg]/ b]vfof] eg] 
ld;Dofr kb}{g lsgeg] b'j}n] b]vfPsf] sf/f]af/ ldNg uPsf] 5 .

	» To;}  u/L vl/b / laqmLsf] xsdf klg o:t} x'G5 . b'O{dWo] Psn] 
b]vfPsf] sf/f]af/ km/s k/]df dfq ld;Dofr kb{5 .

s] ld;Dofr kb}{df s/ bfloTj l;h{gf x'G5<
	» ld;Dof; kb}{df s/ bfloTj l;h{gf eOxfN5 eGg] x'Fb}g t/ s/

bftfn] k]; u/]sf] ljj/0f / ld;Dofraf6 b]lvPsf] sf/f]af/ d]n 
vfPg eg] tyf s/bftfn] To;nfO{ k'li6 ug]{ sfuhft;d]t k]; 
ug{ ;s]g eg] ld;Dofraf6 s/ bfloTj l;h{gf x'G5 .

	» ld;Dofrsf dfWodaf6 s/bftfsf] sf/f]af/ ljZn]if0f ug{ s/ 
clws[tnfO{ w]/} xb;Dd ;xof]u ldNb5 .

	» dfgf}F cg';"rL !# ebf{ s/bftf æsÆ n] s/bftf ævÆ af6 ?= 
!) nfvsf] vl/b u/]sf] egL b]vfof] t/ s/bftf ævÆ n] s/
bftf æsÆ nfO{ ?= * nfvsf] dfq laqmL u/]sf] b]vfof] eg] o;df 
ld;Dofr kb{5 . 

	» k|:t't pbfx/0fdf ls t s–n] gePsf] vl/b b]vfP/ gfkmf 
36fPsf] x'g ;S5 jf v–n] laqmL n'sfPsf] x'g ;S5 .

ld;Dofr k'li6 ePdf slt s/ nfUb5<
	» km/s k/]sf] sf/f]af/ -gb]vfOPsf]÷n'sfOPsf]_ /sddf Joj;fonfO{ 

nfUg] s/sf b/n] cfos/ lgwf{/0f ul/G5 .
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	» To;} u/L pQm s/df %)% b]lv !))% ;Dd hl/jfgf nufOG5 . 
Aofh;d]t ltg{'k5{ .

	» To;} u/L d"=c= s/tkm{ !#% d"=c= s/, !))% hl/jfgf, !%% 
Aofh / !)% yk b:t'/ nufP/ s/ lgwf{/0f ul/G5 .

	» k'gZrM ld;Dofr kb}{df s/ lgwf{/0f eOxfNg] xf]Og . s/bftfn] 
cfkm"n] k]; u/]sf] ljj/0f k'li6 ug]{ sfuhft / k|df0f k]; u/]df 
ld;Dofraf6 s/ lgwf{/0f x'Fb}g .

ld;Dofr k/]df s/bftfn] s] ug{'k5{<
	» cfkm"n] sf/f]af/ u/]sf k|df0fx¿ ;'/lIft /fVg] .
	» cGo qm]tf÷laqm]tfaf6 k|fKt Confirmation Letters x¿ ;'/lIft  

/fVg] .
s/bftf æsÆ n] cfly{s jif{ @)&&.)&* df ?= @) nfv sf/f]af/ b]vfO{ 
s/r'Qmf;d]t nu]sf] 5 t/ cfGtl/s /fh:j ljefusf] Mismatch Report 
af6 x]bf{ k|:t't s/bftfn] ?= #) nfvsf] vl/b u/]sf] b]lvof] . o; cj:yfdf 
k|:t't s/bftfn] slt ld;Dofr ltg{'kg]{ x'G5<
pbfx/0fM cfly{s P]g, @)&( sf] ;'ljwf lnP/ ltg]{ xf] eg] k|:t't s/bftfn] 
b]xfoadf]lhd ld;Dofr ltg{'kg]{ x'G5M
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